First Presbyterian Church

1723 Third Avenue North

Bessemer, AL 35020

(205) 424-3950


VAN USE REGISTER

DATE OF VAN USE

____________ 

BEGINNING MILEAGE 
____________ 

ENDING MILEAGE 
____________

GROUP NAME 

___________________________________________________ 

NO. PEOPLE ON TRIP: 

ADULTS
_____

CHILDREN
_____

TRIP DESTINATION AND PURPOSE 

______________________________________________________________________________

______________________________________________________________________________

NAME OF DRIVER(S)

____________________________________________________

VAN INFORMATION

NOTICE TO ALL DRIVERS OF THE CHURCH VAN!

· To operate steering wheel lock, lower the tilt wheel down to remove the lock. Before replacing the lock, set the tilt wheel approximately in the middle position.

· Tires are to stay at 80 PSI all the time.

· Gas tanks should never go below 1/8 full to avoid clogging fuel injectors.

· Engine is designed to burn some oil so check oil frequently/ keep it full.

· Please report any damage, accidents, tickets, etc. to the church office.

· Please use first aid log found in first aid kit whenever first aid is applied.

· Please return this completed form to the church office when you return van keys.

CHECK LIST

CONDITION OF VAN



BEFORE DEPARTURE

    UPON RETURN







        YES       NO


        YES       NO


CLEAN



OIL CHECKED











          1/4        1/2        3/4          1
          1/4        1/2        3/4          1


GAS LEVEL

VAN SUPPLIES                                                       FOR YOUR TRIP?                                    FOR NEXT TRIP?







        YES       NO


        YES       NO


JUMPER CABLES IN BOX IN BACK



RED TOOL BOX IN BACK



FIRST AID KIT UNDER FRONT



WHISK BROOM UNDER DRIVER SEAT



ROAD MAPS IN FRONT


WHAT SPECIFIC SUPPLIES NEED TO BE REPLACED? (BANDAIDS, WRENCHES, MAPS, ETC.)

_________________________________________________________________________________________________

_________________________________________________________________________________________________

FOR WHAT SUPPLIES DOES THE CHURCH NEED TO REIMBURSE YOU?  (PLEASE INCLUDE RECEIPT WITH DATE, AMOUNT, NAME AND ADRESS OF PERSON TO BE REIMBURSED)




VAN USE REGISTER

Revised: March 13, 2003


